The City of Arcata invites your application for the position of

Assistant City Engineer / Deputy Director
of
Public Works
$67,005.12 – 81,445.14 annually
Final Filing Date:
4:00 p.m., Thursday, September 19, 2013

THE COMMUNITY
The City of Arcata is located on the Northern California coast, approximately 275 miles north of San Francisco and
110 miles south of the Oregon border. It is situated in the northern coast region
of California at the western mid-point of Humboldt County. The City is framed
by the Pacific Ocean on the west, forested hills on the east, the Mad River on
the North, and Humboldt Bay to the south.
The City of Arcata was incorporated as the Town of Union in 1858. It was
renamed “Arcata” in 1860. Arcata reincorporated as a general law city on May
4, 1903. The original township (including surrounding area) had a population
of 553 persons. By 2011, the City has grown to an estimated population of
approximately 17,248.
The City of Arcata has developed its unique character by integrating its many
diverse resources. The City’s innovations have included constructing the first
operating railroad in the state of California, pioneering a state-of-the-art
aquaculture wastewater treatment system incorporating the Arcata Marsh
ponds, and establishing the first community owned forest in the United States.
The City enjoys a desirable quality of life including a small town atmosphere,
reasonable housing prices, light traffic, and large expanses of rural open space.
Arcata’s mild climate and beautiful scenery make it a desirable place to live and raise a family. As home to
Humboldt State University and College of the Redwoods just 30 minutes away, it allows easy access to higher
education opportunities. Forests and beaches provide a wealth of outdoor activities and recreation. The
community is also rich in theatre and arts, Victorian architecture, and many successful business startups that have
become regionally and nationally recognized.

THE DEPARTMENT AND POSITION
The City of Arcata presently has six operating departments: City Manager, Finance, Police, Community
Development, Public Works, and Environmental Services. The Public Works Department consists of the following
divisions: Engineering, Corporation Yard, Parks & Government Buildings, and Public Transportation. The
Engineering Division provides design assistance for the repair
and improvement of the City’s infrastructure, including
roadways, curbs and gutters, sidewalks, street lights, bikeways,
pedestrian routes, water distribution system, wastewater
collection system, storm drains and drainage structures.
The Engineering Division also oversees capital improvement
projects for the City. These projects include improvements and
expansion of the existing infrastructure, ADA access
improvements,
industrial
park
development
and
redevelopment projects. Many of these projects are conducted
in-house and involve surveying, engineering design, the
preparation of plans and specifications, construction
management and inspection. The Division also prepares tentative maps and legal descriptions for the sale of City
owned properties. For larger projects, the Division solicits, negotiates and administers contracts with professional
surveyors and engineers to complete the work.
The Assistant City Engineer / Deputy Director of Public Works performs, coordinates, manages, and
supervises assigned personnel, programs, and activities within the Engineering Division of the Public Works
Department, including performing professional engineering work related to supervising, designing, planning,
reviewing, and inspecting public works projects and facilities; performs all other related duties as assigned.

Class Characteristics: This class is distinguished by its responsibilities for coordinating, managing, supervising and
participating in the day-to-day administrative functions of the Engineering Division of the Public Works
Department, including preparing engineering studies, reports, plans, specifications and contract documents for
public works projects and facilities; reviewing and approving engineering plans, specifications and contract
documents prepared by consultants and developers for public works projects; and managing and inspecting
public works projects. This classification may be assigned to assume duties under the Director for ongoing day-today operational management of any of the other Public Works divisions. This is also the primary position to act in
the absence of the Director of Public Works. The work is performed under the supervision and direction of the
Director of Public Works, but extensive leeway is granted for the exercise of independent judgment and initiative.
Direct supervision is exercised over assigned staff.

EXAMPLES OF ESSENTIAL DUTIES
Duties may include, but are not limited to, the following:
Performs, supervises, and oversees professional engineering work in the
design and construction of streets, drainage, water distribution lines,
wastewater collection lines, other utility coordination, public facilities, traffic
circulation, and street signs; prepares and reviews project plans,
specifications, reports, and contractual documents, including verifying
calculations, reviewing technical reports and analyses, and negotiating
contractual documents with contractors and consultants; conducts and
supervises field inspections of municipal contract construction and repair
work, including maintaining records, preparing change orders, authorizing
payments to contractors, consultants and vendors, and ensuring all phase of
construction meets contract specifications; performs and prepares a variety of technical and feasibility studies and
estimates for new or modified services and structures, and makes recommendations based on the results; performs
and supervises plan checks and design review for adherence to codes and acceptable engineering standards and
make various recommendations for improvements; applies for, secures, and reviews permits required by county,
State and Federal jurisdictions for projects under the control of the City; reviews permits obtained by private
developers; approves and signs legal documents, plans and maps under the direction of the City Engineer; applies
for, coordinates, and administers grants and other funding sources, including tracking expenditures, monitoring
grant or funding budgets, preparing and processing related financial activities, and preparing reports on activities
as required by the funding agency; plans, organizes, supervises and manages the day-to-day activities of the
Engineering Division, including coordinating engineering activities and field service programs with other Public
Works divisions, City departments and outside agencies, developers, and contractors; organizes workload and
prepares work schedules for design and construction activities, including allocating personnel and resources to
meet schedule requirements and determining scope of engineering projects; assigns, schedules, supervises, and
reviews the work of assigned staff, including providing training, feedback, and direction, conducting performance
evaluations, working with employees to correct deficiencies, and implementing disciplinary procedures; prepares
and administers the Engineering division budget and applicable Capital Improvement Plan budgets; assists in
preparing and monitoring the department wide budgets; responds to inquiries, requests, and complaints as it
relates to engineering and department functions, and takes appropriate action; ensures the public is kept
updated and aware of projects through the department’s public notification policies and procedures; prepares
and presents reports to City Council; serves as liaison between assigned Committees/Commissions and City,
including attending meetings, and preparing and presenting reports and recommendations; remains current on
industry trends, principles, practices and regulations, including attending meetings and workshops and review of
industry publications; performs all other related duties as assigned.

REQUIREMENTS & QUALIFICATIONS
Knowledge of: Principles, practices, techniques and methods of civil engineering related to all City engineering
activities; Federal, State and local laws and policies relating to public works engineering projects; principles and
practices of construction administration; principles and methods of public works inspection; methods and
techniques of developing specifications for contracts, bids and requisitions; pavement management systems and

roadway maintenance techniques; principles and practices of traffic engineering and traffic calming methods;
principles and practices of hydrology and hydraulic analyses; field survey techniques and practices; report writing
principles and practices; computer applications for engineering such as AutoCad, spreadsheets, word processing,
and hydraulic and specialized engineering programs; public sector budget development and administration;
principles and practices of grant management; and principles and practices of employee supervision, including
training, evaluating, and disciplining.
Ability to: Prepare and review engineering plans and specifications; apply applicable laws, guidelines,
regulations, and other technical material to engineering projects; design and conduct a wide variety of
engineering studies and analysis, including hydrology and traffic engineering; understand and interpret
engineering construction plans, specifications, contract documents, complex technical and legal documents, maps,
and technical drawings and plans; perform construction project management and inspection; conduct field
surveys; prepare clear, concise, and accurate reports; prepare and administer assigned budgets; write and
administer grants; provide training and supervision to assigned staff; communicate clearly and concisely, both
orally and in writing; operate a computer and necessary software applications, and other applicable standard
office equipment; establish and maintain effective and cooperative working relationships with those contacted in
the course of work.
Physical Requirements:
Work is generally performed in both a general office and field environment. Must be able to perform the physical
aspects of the job, including sitting for periods of time, operating standard office equipment, including a
computer; inspecting City project sites, including traversing uneven terrain; operating a motor vehicle; hearing
and speech to communicate in person and over the telephone; lift, push, pull, and carry up to 50 lbs.; working at
heights up to 15 feet; occasionally working outside in varying weather conditions, with occasional exposure to dust,
pollen and heavy equipment.
Experience and Training:
Any combination of training and experience that would provide the required knowledge, skills, and abilities is
qualifying. A typical way to obtain the required qualifications would be:
A Bachelor’s degree in Engineering from an accredited college or university with major coursework in civil
engineering, or a closely related field, and at least three (3) years of professional (post-graduation) in civil
engineering, preferably in a municipality or comparable public agency; including at least one (1) year of lead or
supervisory experience. Increasingly responsible experience in roadway design, pavement management
systems/concepts, traffic engineering, and basic hydrology/hydraulics is highly desirable.
Additional Requirements:
• Must possess a valid California Driver’s License.
• Must possess a valid certificate of registration as a Professional Engineer in Civil Engineering issued by the State
of California, OR possession of an E.I.T. certificate and obtain registration as a Professional Engineer within
three (3) years of the date of hire.
• Must be willing and available to attend meetings after normal work hours; to travel for trainings and/or
meetings; and to work extended hours, nights and/or weekends as necessary to complete assigned tasks.

SALARY & BENEFITS
BENEFITS:
RETIREMENT: PERS CLASSIC MEMBERS (2% at 55) - The current 7% employee contribution is paid by the
employee. NEW PERS MEMBERS or PREVIOUS PERS MEMBERS WITH A BREAK IN SERVICE OF 6
CALENDAR MONTHS OR GREATER (2% @ 62) – The current 6.25% employee contribution is paid by the
employee. For the 2% @ 62 formulas the employee contribution will change each fiscal year to be at least 50% of
the normal cost rate as determined by PERS. The City is a social security agency. MEDICAL - The City's Workers’
Compensation coverage is self-funded. The City currently pays the majority of the premium for employee and
family (city pays $830.33 semi-monthly & employee pays $79.96 semi-monthly for a family of 3 or
more for Medical (Anthem Blue Cross). City pays the entire premium for Dental (Delta) and Vision (VSP)

coverage. Note: There are specific requirements for continuing medical coverage as a retiree. VACATION Accrues at 1 day per month upon employment and increases with time in service. MANAGEMENT LEAVE –
Mid-Management employees receive 10 days Management Leave per fiscal year. This is prorated, not accruable
and in lieu of overtime pay or compensating time off. SICK LEAVE - Accrues at 1 day per month with no limit. Six
days of Family Sick Leave are also allowed per year and are deducted from employee's accrued Sick Leave. This is
not accruable. BEREAVEMENT LEAVE – Up to 5 days per fiscal year. This is not accruable. HOLIDAYS - The
City pays for 11 fixed holidays per year, in addition to 4 floating holidays. LIFE INSURANCE - The City pays the
premium on a $50,000 term life insurance policy for eligible employees. LONGEVITY PAY – Employee receives
an additional 2.5% of base pay after 10 years; 5% after 15 years; and an additional $50 per month after 20 years.
DEFERRED COMPENSATION – Two 457 Deferred Compensation plans available, with City contribution of
1.35% of salary upon hire, and increases with time in service. OTHER BENEFITS – Other benefits include Citypaid membership in an Employee Assistance Program (EAP) for the employee and eligible dependents; an
education and training reimbursement program; optional participation in supplemental health coverages through
AFLAC; optional participation in pre-tax Unreimbursed Medical and Dependent Care Assistance programs; Quit
Smoking and Adoption incentive plans; waiver (if applicable) of City of Arcata water and sewer service charge
base rates; and free transportation on the Arcata & Mad River Transportation System for employee and
immediate family members.
-Although benefits have been reported as accurately as possible, there has been no warranty of
complete benefit summary intended. All information provided is subject to the actual terms of the
legal documents that control benefit programs.

APPLICATION & SELECTION
A City of Arcata employment application and attached supplemental application must be received in the City
Manager’s Office by 4:00 p.m., Thursday, September 19, 2013.
Note: Cover letters, resumes, and/or additional materials (other than continuation of information included on
application) will not be accepted.
Application materials are available from:
Arcata City Manager’s Office
736 F Street, Arcata, CA 95521; (707) 822-5953; www.cityofarcata.org
All applications received are screened to determine which applicants most closely match the desired education,
experience, knowledge, and abilities of the position. Applicants can view the status of the recruitment process on
the Job Opportunities page of our website. Applicants will also receive written notification of the results of the
screening process. Applicants meeting the minimum qualifications are not necessarily guaranteed advancement to
the examination process, as only the most qualified candidates will be invited to participate. The Director of
Finance [and/or designee(s)] will interview the top candidates from the examination process. The eligibility list
created from this recruitment will remain in effect for one year from the date testing has been completed.
EQUAL EMPLOYMENT OPPORTUNITY/REASONABLE ACCOMMODATON:
The City of Arcata is an equal opportunity employer and does not discriminate on the basis of race, religion, national origin,
ancestry, gender, marital status, sexual orientation, age, disability or on any other non-merit factors in its process of recruitment,
selection, promotion or other conditions of employment. In accordance with the Americans With Disabilities Act reasonable efforts
will be made during the examination process to accommodate people with special physical or mental requirements. If special
accommodations are necessary, please contact the Personnel Department (707-825-2114) prior to the testing date. When indicating
you have a special need, one of the following definitions will apply to you. A disabled person is anyone who: (1) has a physical or
mental impairment which substantially limits one or more major life activities: i.e., walking, seeing, hearing, speaking, working or
learning; or (2) has a record of such impairment; or (3) is regarded as having such an impairment.
• In accordance with the Immigration Reform Act of 1986, the City must verify, once an employment offer has
been made, that all persons have written proof of their right to work in the United States.
• All potential City employees must complete a reference / background check and pre-employment physical
examination, receive DOJ fingerprint clearance, and have a satisfactory driving record (if required to drive for
city business).
THE PROVISIONS OF THIS BULLETIN DO NOT CONSTITUTE A CONTRACT, EXPRESSED OR IMPLIED, AND ANY
PROVISIONS CONTAINED IN THIS BULLETIN MAY BE MODIFIED OR REVOKED.

